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Merit Badge University
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1. Troop Contact Registration

Follow the following steps to register as a troop contact:

1. Login to http://www.alamoareabsa.org/

2. 'You must be a registered member of the Alamo Area Council website to be a troop
contact. If you are not please click on “Join” at the upper top right on the home
page and follow the instructions.

3. Go to the MBU Event from “Events and Activities” from the left side of the screen
and select Merit Badge University Event.

4. Click the orange register button _]to register as a troop contact. Follow
the instructions. This process requires you to select the “Troop Registration™ at
zero cost and add it to your shopping cart. This is how the systems works. You
place things into your shopping cart and then checkout. Some things cost money
and some don’t.

Merit Badge University Ver. 1.0 Registration Guide
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2. Scout Registration

Use the following steps to register as a troop contact:

2.1. Unit Home Page

1. Select “Unit Information” from the left side of your screen and when the new
screen appears click on “Click to search for a unit”. You may also use this link:
http://www.alamoareabsa.org/unitsearch.aspx. Please enter you unit number and
press enter. Your unit should appear. Select and click on your unit.

2. Once you find your Unit Page you may want to bookmark it as a QuickLink,
so you can find it easily next time.

ey

é‘ @ nitps/ /v alamoareab... 2 -ox || @ slamoareabsa.arg | | N

File Edit View Favoritess Tools Help

x Google + | *4 search | &g Share | More » Signln 9 -

x @ - [ search || [E] safeweb- @ identiy Safe -

fi <) B v = @ v Pagev Safetyv Toosv @+ & § B @
| Content | Events | Objects = Commerce | John Haines: MyCouncil® | Cart (0} | Sign Out *

s | BOY SCOUTS OF AMERICA Prepared. For Life." Bookmark

w ALAMO AREA COUNCIL

Contact Us Donate

Home  Calendar Join Scouting How Te Help

£ QuickLinks | ¥ Home

» Scouting Program

Troop 66 - San Antonio, TX

Welcome this unit's Web Site!

* Council Information
\ * Disfricts

» Unit Information

» Camping / Outdoor Pgm Do you want to improve communication between your unit's leaders, parents and scouts? Have you been thinking

» Events & Activities about creating a web site for your unit but have been daunted by the task, the cost, or the resources required? Well, Home

» Council News look no further because Linit Web Sifes are here to help address your needs. Basic Information

» Leadership Training The Unit Web Site feature on the Alamo Area Council web site gives your unit @ home on the Internet. Your Unit Web Regular Meetings

* Resources / Forms Site provides the following features. .. Unit Leadership

» Commissioner Service it

» Scout Shop « Editable home page content e
= An events calendar Unit Roster Reoi .
= A group email tool Reaistration eglstratlon

y = A place to store files to share with unit members
‘F = Security features to protect members and information
w Popeorn = Other features to be added in the future
-
Merit Badge University Ver. 1.0 Registration Guide
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Merit Badge University
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2.2. Registration Page

1. Select “Registration” from the bottom of the right side of the Unit Page.
2. The next page will show all of the registrations that are in progress. Select “Merit
Badge University”, so that you can go to the registration page for MBU.

oS e S
6"_40 http://www.alamoareab... 2 + & X H Cj alamoareabsa.org ‘ | — {ID i\‘? {3
File Edit View Favorites Tools Help
x Go gk? - "'l Search =+ ﬁ Share | More 2> Signln 9, -
S | | Search | m Safe Web + e ldentty Safe =
Biov ) B v @ v Bagev Sfey~ Tooksv @~ & ) QK
| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0) | Sign Out *

/W
w

Home Calendar

BOY SCOUTS OF AMERICA Prepared. For Life."
ALAMO AREA COUNCIL

ContactUs  Join Scouting Donate  How To Help

[ QuickLinks | ¥ Home &% Bookmark 2 Print

» Scouting Program
* Council Information

Troop 66 - San Antonio, TX

-

. E:'t"m Event Details
* Camping / Qutdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012
» Evenis & Activiti i . . . . Home N
» Council News Contingent Participants Payments Toaols Basic Information
* Leadership Training Beqular Meetings
+ Resources / Forms Contingent Information Unit Leadershi
» Commissioner Service Contingent Information Registration Information Commissionar
» Scout Shop N i
Unit: Troop 66 - San Antonio, TX Order 1D: 532 Unit Roster
Council: Alamo Area Council (583) Type: Troop Registration Registrations
Contacts Registered On:  Fri, Sep 14, 2012 2:32 PM
Mark Mendez 210-912-8269 Financials Total Balance
John Haines 210-913-6022 Contingent Fees: $0.00 $0.00
Participant Fees: $0.00 30.00
Net: $0.00 $0.00
Contingent Account: $0.00
#100% v

A=

The registration page is where the Troop Contact can manage the following aspects of
the event:

e Contingent (Troop Contact) Information

e Participants

e Payments

e Tools (Print Schedules)

Merit Badge University Ver. 1.0 Registration Guide
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2.3. Participants Tab

1. Select “Participants” tab to manage Scout registrations.

= i - —
e' < ) |U http://www.alamoareab... 0 = & X ” Cj alamoareabsa.org L |
File Edit View Favorites Tools ﬂ;lp .
x Go g[i? - "l Search =+ a Share | More 3> Signln W, -

x @-|| [ sesch || [ safeweb+ @ Mentty Safe -
fi ~{) B ~ = d v Pagev Sofetyv Toosv @~ & | 3@ O

» Scouting Program

» Council Information Troop 66 - San Antonio, TX

[emizicen
o 3
District "
" 'S_" : X Event Details
» Unit

* Camping / Outdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012 |E
» Events & Activities J Home Tl

— Y -
» Council News Contingent Participants '\ Payments  Tools ' EBasic Information

» Leadership Training i . i » Reqular Meetings
» Resources / Forms Currently Registered Participants Register a new Parficipant

Unit Leadership
: :::;l‘l;l‘l::iot;nar servee Participant Registered As Met Fees lance Commissioner
Haines. Corey Youth Participant £0.00 B ”—”"_R:’S‘:_'
! istrations hd
F100% - |
2. The registration process is a two step process Register a new
1. Define your participants participant

2. Edit participants and add activities

2.4. Registering New Participants

In this step you can register one or multiple scouts.

» i - - . R & o < - r=nne! é‘
af’jlhj http://www.alamoareab... 2 = & X H € alamoareabsa.org ‘ | T
File Edit View Favorites Tools Help
x Go g[i? - "l Search = ﬁ Share | More 3> Sign In Q-
x @-| [ search || [ safeweb~ @ dentiy Safe -
B OB -0 @ - bager Sheyr Tosv @& b B &
| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0) | Sign Qut *

A Add Participant a
|

h, ¥) | Add Participant Next E |
XL P
Item I Surnrnary

Home  C4 Merit Badge University Fall 2012 - November 10, 2012
[x] QuickL_i Select the type of registration Current ltem - lark = Print
» Scouting Py © Youth Parficipant - $0.00 Not specified

* Council Inf{

e
» Districts
» Unit Informj

» Camping /| -

#100% v

1. Click “Register a new Participant”
2. Select “Youth Participant” and click the Next button.

Merit Badge University Ver. 1.0 Registration Guide
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2.4.1. Enter Scouts Information

T w - ’ e bk = el - il il E=EEN =)
er’,llk"’ http://www.alamoareab... 2 ~ & X H g alsmoareabsa.org u Nk §f=
File Edit View Favorites Tools Help
x Go glc - "'l Search '--ﬁshare More 3> Sign In Q-
x @-| [ search || [ safeweb~ @ dentiy Safe -
B v B -2 & - Bagev Sfeyr Toosv @ & ) &K

| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0) | Sign Qut *

Add Participant a

QRig®) | Add Partciant
.
Item | Summary
Merit Badge University Fall 2012 - Movember 10, 2012
QuickL] Enter information for this Participant Current Item Cancel ltem | * \ark 6= Print
» Scouting F Participant Name Item Type
» Council Inft John Haines Youth Participant - $0.00 =]
» Districts . ;
Participant Email Address
» Unit Informj
» Camping /| alamo mbu@sate.r.com| -
H100% -

Enter Scout’s first and last name.
Enter Parent’s email address
Click next to continue

ok~ w

2.4.2. Enter Scouts Telephone / Special Needs

T v - s N hEE & i P - -:E-g“
er’_"|g http://www.alamoareab... P-ax H G} alamoareabsa.org u JLT'U\ in.? ‘;'.:,’
File Edit View Favorites Tools Help
x Go Sk: - "'l Search '--ashare Maore 32 Signln 9, -
x @ - [ search || [ safeweo~ @ wdentiy Safe -
B - B - @ v bgev sty Toosr @+ & ) 5

| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0} | Sign Out *

/\W -
Add Participant
V=

Add Participant [x]

Item I Summary
Merit Badge University Fall 2012 - November 10, 2012
£ QuickLi Enter Personal information for this Participant P Cancel ltem | = lark = Print

» Scouting F| Participant Phone Number ltem Type
* Council Inf{ “outh Participant - $0.00 |
*» Districts i

; Special Needs T
» Unit Informj Haines, Jehn
» Camping /| o alamo.mbu@satm.com
» Events & Al
» Council Ne| prmation
* Leadership Meetings
» Resources Harchin =

#100% -

6. Enter Parents telephone contact number
7. Enter any special needs information as necessary (medical, diet, handicap, other)
8. Click next to continue

Merit Badge University Ver. 1.0 Registration Guide
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2.4.3. Save Participant (Scout) Information

e v - ’ LT TT-— i o o ]|
ert"|g http:/ /v .alamoareab... P-aXx H G} alamoareabsa.org u }LT'U\ i"f '35’
File Edit View Favorites Tools Help
x Go Sk: - "'l Search = - a Share | More 2> Signln 9, -
x @ - [ search || [ safeweo~ @ wdentiy Safe -
Biovd) B v @ v Bagev Safey~ Tooksv @~ & ) QK
| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0} | Sign Out *

Add Participant a

)\ -
Add Participant
v

ltem I Summary
Merit Badge University Fall 2012 - November 10, 2012
£ QuickLi Save participant to your Unit Roster? Current Item Cancel ltem | = \ark 6= Print
» Scouting | Thlisgaét?mrxljant i‘s not on ltrlis Umt;s; Rloster. Participants stored in the Unit Roster can be ftem Type
p—— selected when placing future regisirations. Youth Participant - $0.00 s |
» Disiricts Would you like to save this participant to your unit's roster? Farticipant
» Unit Inform) Haines, John
*» Camping /| ¥ ves - Save this participant alamo.mbui@satcm.com
» Events & A 210-913-5022
» Council Ne Uit prmation
» Leadership Troop 66 - San Antonio, TX Meetings
» Resources fership i

#100% -

9. You can save your participant information so you don’t have to type it again next
time.

10. Click check box to save participant information

11. Click next to continue

2.4.4. Enter more Participants or Save Registration in Shopping Cart

C & B - n % Lhh & &b R - o= ] |
erl'f'ﬂg http://www.alamoareab... 0 ~ ¢ X H & alamoareabsa.org u N ok TE
File Edit View Favorites Tools Help
x Go glc - "'l Search =+ ﬁ Share | More 3> SignIn Q-
x @-| [ search || [ safeweb~ @ dentiy Safe -
B -0 B O @ - Beger Sfeyr Toosw @+ 8 ) QK
| Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0) | Sign Qut *
Add Participant a

v\
Add Participant

Item I Summary
Merit Badge University Fall 2012 - November 10, 2012

ﬂ QuickL| Participant entered. What do you want to do next? - lark (= Print
» Scouting P1 © Enter more Participants e ]
* Council Inf{ © Save Registration to Shopping Cart
» Disfricts
» Unit Inform)

12. Select “Enter more Participants” to enter more Scouts
13. Select “Save Registration in Shopping Cart” to finishing entering scouts

Merit Badge University Ver. 1.0 Registration Guide
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2.4.5. Click to View Shopping Cart
T v - ’ g bbbk o il i oA o] ]|
© http://www.alamoareab... O v & X H & alzmoareabsa.org u — . kL

File Edit View Favorites Tools Help

g a Share

x Go Sk: - "'l Search ~-

Maore 32 Signln 9, -

S | | Search | E Safe Web + 0 ldentity Safe =

I RE0

TR R T

ﬁ A ';"J.’ > [ Eé; v Pagew Safetyv Toolsw l@lv .&_%

|3 QuickLinks | ¥ | Home & Bookmark 2 Print

» Scouting Program —

Troop 66 - San Antonio, TX

* Council Information )
District:

" bstnets Event Details

» Unit

* Camping / Outdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012

m

» Events & Activiti Home L4
» Council News —. B ; . . Basic Information
+ Leadershin T @5 Action Required: There are related items in your shopping cart that need to be processed before further )
cadership Training 2 changes can be made to this regisiration - Click To View Shopping Cart Reqular Meetings
» Resources / Forms Unit | eadership

» Commissicner Service Commissioner

—— N ———————— \
» Scoul Shop Contingent Participants | Payments | Tools ' Unit Roster

e —— Currently Registered Participants Register a new Parficipant | Registrations
4 E“Wﬂ Participant Registerad As Met Fees Balance
pCIWErEd Haines, Corey Youth Participant $0.00 50.00 i

#100% v

2.4.6. Click Checkout to add Scouts to registration list

T v _— » e Lk & e - ——— -:El-g1
© http://www.alamoareab... O ~ & X H &5 Shopping Cart . . L

File Edit View Favorites Tools Help

x Go Sk: - "'l Search - a Share | More ®» Sign In ‘\ =

X @ - [ search || [ safeweo~ @ wdentiy Safe -
ey v [ e v Pagew Safetyv Tpolsw @~ 22 0 53 @

N\ | BOY SCOUTS OF AMERICA
w ALAMO AREA COUNCIL

Home  Calendar ContactUs Join Scouting Donate How To Help

Prepared. For Life."

(E3 Quicktinks | ¥ | Fome
» Scouting Program

* Council Information
» Districts Cart

Shopping Cart

» Unit Information 0
* Camping / Outdoor Pgm
» Events & Activities

» Council News

* Leadership Training

» Resources { Forms

e You must Checkout before you are Registered For Events
You currently have one or more event registration items in your Shopping Cart. Please note that you are not registered for these

» Commissioner Service events until you complete the Checkout process.
» Scout Shop
’- Remove  Order fems(s) Price Quan Total Paying
|:| Event Registration - Merit Badge University Fall 2012
Enw
Merit Badge University Fall 2012 (¥outh Participant) / Haines, John 50.00 $0.00

Order Total: 50.00

Update Cart ][ Return to Registration Tff;'ﬂ

14. Click the “Click to View Shopping Cart” to finish adding scouts to registration list.

Merit Badge University Ver. 1.0 Registration Guide
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24.7. Check - Billing Address

Note: Units will pay for MBU through a single check or credit card charge at the
council office. Individual payments are discouraged.

15. Specify the billing address used to bill for this event.

2.4.8. Checkout — Order Confirmation

= - - > . S —— - o | B ]
a( yl@ http://www.alamoareab... 0 ~ & X ” & Checkout {0 Sageées

File Edit View Favorites Tools Help
x Go gk’ v ", Search ~ ﬁShare More > SignIn Q-
X -~ | I Search | B Safe Web ~ e Identity Safe ~
] v [ dm v Pagev Safetyv Toolsv @~ &2 | 53 &
, Content Events Objects Commerce ‘ John Haines: MyCounci}® | Cart (1) | Sign Out *

BOY SCOUTS OF AMERICA Prepared. For Life."

J%,; | ALAMO AREA COUNCIL

Contact Us Donate  How To Help

Home Calendar Join Scouting

Home

|3 QuickLinks | ¥
» Scouting Program
*» Council Information

Checkout - Order Confirmation

» Districts Confirm
» Unit Information 9

» Camping / Qutdoor Pgm

» Events & Acti

BO—— Confirm Your Order

*» Leadership Training
» Resources / Forms Shipping Information Billing Information Payment Information

» Commissioner Service Not Applicable Not Applicable
» Scout Shop John Haines
210-913-6022
4 ‘wPopeort haines@satx.ir.com

inere
.n'm

=%

[Z1 have read and agree with the Council Payment and Refund Policy - rea

Complete Checkout

#100% ~

16. Click the checkbox “I have read and agree the Council Payment & Refund Policy”
17. Click “Complete Checkout” to finish the checkout process

2.4.9. Checkout Complete

18. A message will be display indicating completion and an email has been sent to you.
19. Click “Return to Registration” to add activities (classes) to scouts

Merit Badge University Ver. 1.0 Registration Guide
11/05/12 12:15PM Page: 10




Merit Badge University
Registration Process

2.5. Add Activities to Scouts

1. Select “Participants” tab to manage Scout registrations.
2. Select a Scout that you wish to add activities (classes) to.

ALAMO AREA COUNCIL

Home Calendar ContactUs Join Scouting Donate How To Help

m Home & Bookmark (2 Print
» Scouting Program .
» Council Information Troop 66 - San Antonio, TX

* Camping / Outdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012
» Events & Activities Hom

e S S e
» Council News Contingent Participants ', Payments '\ Toals | Basic Informafion

* Leadership Training . - . . Reqular Meetings
» Resources / Forms Currently Registered Participants Reqister a new Participant \Unit Leadershi

{mizlonn
o »
District: P
» |5.r|cs ) Event Details
» Unit
e

» Commissioner Service

| (S e R
af’_ﬂu pr—— . 7 || @ eicareatisa.onf | | T TR —— - s g3
Fle Edt View Favortes Tools Help B
x Google » | *q search | 5 Share | More 3 Signln 9 ~
x @-| | search || [ safewso~ @ identity Safe -
fi i) B ~ & dh - Pagev Safety~ Took~ @~ & | [ &
| Content | Events | Objects | Commerce | John Haines: MyCouncil® | Cart (0) | Sign Out *
BOY SCOUTS OF AMERICA Prepared. For Life."

m

Merit Badge University Ver. 1.0 Registration Guide
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» Scout Shop Unit Roster
Haines. Corey Youth Participant $0.00 $0.00 m
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2.5.1. Select Participant

1. Select “Participants” tab to manage Scout registrations.

Py
n - - e
e(/_,”g http:/fwww.alamoareab.. 2 ~ & X ” 3 slamoareabsa.org | _J b b R -~ . - okt
File Edit View Favorites Tools Help
x Go g'ﬂ - '.'l Search =+ ﬁ Share | More 3 Sign In Q-
x @-| | search || [ safewso~ @ identity Safe -

far -~ 4 ~ [ g v Pagev Sofety~ Took~ @~ & [ 5 &

Events Objects John Haines: MyCouncil® | Cart(0) | Sign Out =

| Content

$

Commerce |

BOY SCOUTS OF AMERICA Prepared. For Life."

ALAMO AREA COUNCIL

Home Calendar ContactUs Join Scouting Donate How To Help

Home

5 Bookmark (2 Print

T B

Home

|3 QuickLinks | ¥ |

m

» Scouting Program

* Council Information

» Districts

» Unit Information

» Camping / Quidoor Pgm
» Events & Activities

Troop 66 - San Antonio, TX

Option
Button

Event Details

Event: Merit Badge University Fall 2012 - November 10, 2012

» Council News
* Leadership Training
» Resources / Forms

Participant Details

Basic Information

Personal Information

Reqular Meetings
Event ! Regisiration Information

Unit Leadership

» Commissioner Service

» Scout Shop Name: Jonn Haines Variant: Youth Participant Commissioner P
Address: Registered On:  Mon, Sep 17, 2012 7:04 AM Unit Roster
— Status: Confirmed Registrations
‘w Phone: 210-913-6022 Contingent: Troop 66 - San Antonio, TX
P w Popef Email: alamo.mbui@saty rr.com Financials
UWEI'Ed Date of Birth: Event Fees: $0.00
',1-“-: Gender: Net Fees: $0.00
Special Needs: Payments: $0.00
Unit: Troop 66 - San Antonio, TX Net Payments: %0.00
O“DER Op” Council: Alamo Area Council (583) Balance: %0.00
- '%. Activities
E E This Participant is not registered for any Activifies..
P S -
#100% ~

2. Click “Options” button and Select “Edit Participants Information”

Ver. 1.0
11/05/12 12:15PM
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2.5.2. Edit Participant to Activities (Classes) to

| (S e
3 - -
e( | @ http://www.alamoareab... O v ¢ X || & alamoareabsa.org | | A & e i wulliin - ey €83
File Edit View Favorites Tools Help

x Go g'ﬂ - '.'l Search '--ﬁshare More 3 Sign In Q-
x @-| | search || [ safewso~ @ identity Safe -
Biov ) B - @ v Pagew Sefetyv Tookw @+ 2 ) 3 E

| Content Events Objects Commerce | John Haines: MyCouncil® | Cart(0) | Sign Out =

BOY SCOUTS OF AMERICA Prepared. For Life."

ALAMO AREA COUNCIL

Activities
Link

Home Calendar ContactUs Join Scouting Donate  How To Help

Home & Bookmark (2 Print

Troop 66 - San Antonio, TX 5 Cancel issialoe
p ]

m

* Council Infor
» Districts
» Unit Information

» Camping / Outdoor Pgm Genaral  Activilies

» Events & Activities Home
» Council News Name: John Haines Basic Information
* Leadership Training ol mss Reqular Meetings

» Resources / Forms
» Commissioner Service
» Scout Shop

Unit Leadership
Commissioner

City - lz‘ Zip Unit Roster b
Phone: 210-913-6022 Registrations
Email: alamo mbu@satx.rr.com
DOB | Gender:  WM/ADD/YYYY - lz‘
Special Needs: -

Home Unit is usually the same as the unit you are edifing. If this participant is from a unit different from
this one, make sure the Home Unit information is updated to reflect the actual home unit.

'Q’%‘ Home Unit: Troop [+] 66 San Antonio TX [7]
E Alama Area Council (583) [=]
)

035 A0g

®100% -

=

3. Select “Activities” link to add classes to scouts event schedule.

Merit Badge University Ver. 1.0 Registration Guide
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2.5.3. Activity View

(=] E i
oy - - =
e(}:;”g http:-’-'u.-\,\.-\f\-.aIa_moareab‘.. L-ax ” @ alamoareabsa.org | _J b & il o — - ——— A kAT

File Edit View Favorites Tools Help

x Go g'ﬂ - '.'l Search '--ﬁshare More 3 Sign In Q-
X @ - | search || [ safewed~ @ ldentiy Safe -
B~ B - O @ - Pager Sty Took~ @~ & | BB

| Content Events Objects Commerce | John Haines: MyCouncil® | Cart(0) | Sign Out =

N\ | BOY SCOUTS OF AMERICA Prepared. For Life."
w ALAMO AREA COUNCIL

m

Home Calendar ContactUs .Join Scouting Donate How To Help

| QUICI(LIHI(S | \S Home & Bookmark (2 Print

» Scouting Program N
. Coum"glnfof"aﬁon Troop 66 - San Antonio, TX

» Districts v
» Unit Information Edit Participant
* Camping / Outdoor Pgm

General Activilies
» Events & Activities

» Council News Activity Fees Dates/Times add new
* Leadership Training . N - N . Reqular Meetings
» Resources / Forms This participant is not currently registered for any achivilies.. Uniit Leadershi Il
» i Senire. LUnit Leadership
®,100%
L —

4. All the Activities (classes) the scout has been assigned will display.
5. Select the “add new” to add activities (classes) to the scouts schedule

2.5.4. Select Activity

n - - )
e(/:;”g http:__-‘._m_-\,\_-\,\-.aIa_moareab‘.. L~ X ”g alamoareabsa.org | J bk & il —— - — e 3

File Edit View Favorites Tools Help

x Go g'ﬂ - '.'l Search =+ ﬁ Share | More 3 Sign In L
x @-| | search || [ safewso~ @ identity Safe -
fi ~{) B - & & - Pager Sofety~ Took~ @~ & I 5y &
| Content Events Objects Select activity below { MyCouncil® | Cart(D) | Sign Out *
Activity
3 BOY SC
TR . Select an Activity for this Participant - then click Next Next =
ALAMO Al i
You will select activities for this pariicipant one at a fime. Please select one item from the list below
_. Aviation Il
Home Calendar Contac| = -2 Sessions Available |=|
_ Architecture [ B
€5 Quicklinks | ¥ He - -4 Sessions Available &P Bookmark (= Print
» Scouting Program = Citizenship in the Community
S T - 8 Sessions Available beal ] |zl
» Districts _. Citizenship in the Nation
» Unit Information E "~ -8 Sessions Available
* Camping / Outdoor Pgm q ~ Chemistry
» Events & Activities 1 ' -2 Sessions Available Home
e LR Citizanchin in tha Wnardd S lew Basic Information
» Leadership Training | Items that are full, cancelled, have aiready been selected, or conflict with currently selected Actvities for this | Reqular Meefings
-~ Tz EE Participant are noted and disabled. Unit Leadershi
» Commissioner Service Commissioner
St
> Scout Shop Unil Roste
e : i
#100% ~

6. Select activity (class) that scout would like to add to their schedule.
7. Click next to continue to the next screen.
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2.5.5. Select Session

[E=SETEN =
By - - ==
e(;”@ http:_:_.‘u_-\,\_-\,\-.aIa-moareab‘.. P X ” & alamoareabsa.org | _J bk & il il - - e,

File Edit View Favorites Tools Help

x Go S|C - '.'l Search = | ﬁ Share | More » SignIn ‘\ -

x V. Search Safe Web Identity Safe -
| | | = °

fa - ~ [ d v Pagev Sofety~ Tools~ @~ & 0 5 @

| Content Events Objects Select activity below t MyCouncil® | Cart(0) | Sign Out =
Activity Session
b " v/ BOY SCI Select a Session for this Activity
Xy ALAMO Al
Please select one Session from the list below
A1
Home Calendar Contac 111102012 - 8:15 AM to 9:45 AM
- A2
QuickLinks | - He = - 11M10/2012 - 10:00 AM to 11:30 AM . &P Bookmark (= Print
» Scouting Program A3 . .
S T - 111072012 - 12:30 PM to 1:45 PM beal [smlann]
» Districts . A4 B :
» Unit Information E = - 11102012 - 2:15 PM to 3:45 PM
* Camping / Outdoor Pgm ¢ ) B1
» Events & Activities 1 = - 11102012 - 8:15 AM 10 9:45 AM | Home
» Council News - < Ew Basic Information
» Leadership Training | Items that are full, cancelied, have already been selected, or conflict with cumrently selected Actvities for this I Reqular Meetings
-~ Tz EE | Participant are noted and disabled. Unit Leadershi
» Commissioner Service Commissioner
S
dcshen Unit Roster
— i -

®100% -

é. Select a session that meets the scouts schedule
9. Click the Save button to save your registration

2.5.6. Return to Activity View

N - - -
e(:;”g http:__-‘._m_-\,\_-\,\-.aIa_moareab‘.. L~ X ”g alamoareabsa.org | _J LE & e —— - —— e 3

File Edit View Favorites Tools Help

x Go g'ﬂ - '.'l Search '--ﬁshare More 3 Sign In Q-
x @ - | search || [ safewso~ @ identity Safe -
fir > B - = @ v Pager Sefetyr Took~ @- & ) Q&

| Content Events Objects Commerce | John Haines: MyCouncil® | Cart(0) | Sign Out =

@ BOY SCOUTS OF AMERICA Prepared. For Life”"

ALAMO AREA COUNCIL

Save
Button

Home Calendar ContactUs Join Scouting Donate  How To Help

(3 Quicklinks | ¥ | | Heme comRmark (2 Print

» Scouting Program

+ Councl Information Troop 66 - San Antonio, TX iz (Terl

» Districts

» Unit Information Edit Participant

> Camping / Outdoor Pgm General Activities

» Events & Activities Home

» Council News Activity Fees Dates/Times add new Basic Information

* Leadership Training Reqular Mesfings

» Resources / Forms W‘w‘ 110110/2012 - 815 AM to 45 AM del Unit Leadership

» Commissioner Service — Commissioner il

®100% -

10. Activity (class) has been added
11. Continue adding activities until scouts schedule is full
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A7

@ http:/fwwwalamoareab.. 2+ & X || @ alamoareabsa.org 1

File Edit View Favorites Tools Help

x Google » | *q search | 5 Share | More 3 Signln 9 ~
x @ - | search || [ safewso~ @ identity Safe -

fi ~{) B - = & - Pagew Safety~ Took~ @~ & [ [ &

W Home & Bookmark (2 Print *

» Scouting Program

» Council Information Troop 66 - San Antonio, TX <= Back to Overview [T hs

» Districts 4
» Unit Information Event Details

* C. ing / Outd P
3mping f DUICeOrEAM | £ ent: Merit Badge University Fall 2012 - November 10, 2012 -

» Events & Activities Home
» Council News Participant Details Basic Information
* Leadership Training Reqular Meetings
» Resources / Forms Unit Leadership
Il » Commissioner Samvice @ Participant information successfully saved Commissioner
» Scout Shop Unit Roster
Personal Information Event / Registration Information Registrations
Name: John Haines Variant: Youth Participant
Address: Registered On:  Mon, Sep 17, 2012 7:04 AM
Status: Confirmed =
Phone: 210-913-6022 Contingent: Troop 66 - San Antonio, TX
Email: alamo.mbui@saty rr.com Financials
Date of Birth: Event Fees: £0.00
Gender: Net Fees: $0.00
Special Needs: Payments: $0.00
Unit: Troop 66 - San Antonio, TX Net Payments: %0.00
Council: Alamo Area Council (583) Balance: $0.00
Activities —
Sat, 10
[ -
gsm Citizenship in the Community - A1
gem E
#100% ~

12. After clicking Save button you will see the above message
13. From this screen you can use the Options button to print the scout schedule.
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3. Printing Scout Schedules
Use the following steps to register as a troop contact:
3.1. Unit Home Page

1. Ensure you are logged into the MyCouncil website.
2. Go to you unit home page.

. =
e' © nitpifuvnw.alamosreab., £ = & % || @ alamosreabsaorg e — o
File Edit View Favorites Tools Help
x Google + |#] Search ~ 3 Share | More » Signln 9, -
X @ - [ search || [ safeweo~ @ wdentiy Safe -
Fi ) B v = ® v Pagev Safetyv Tookv @~ & I [
| Content | Events | Objects | Commerce | John Haines: MyCouncil® | Cart (0) | Sign Out *
BOY SCOUTS OF AMERICA Prepared. For Life."

&
7! ) ALAMO AREA COUNCIL

Home Calendar ContactUs Join Scouting Donate How To Help

| QuickLinks | ¥ | Home &% Bookmark 2 Print

» Scouting Program
* Council Information
» Districts

» Unit Information

* Camping / Outdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012

Troop 66 - San Antonio, TX

Event Details

-

» Evenls & Aclivities . . y ) Home T
» Council News Contingent | Participants ' Payments | Tools EBasic Information
* Leadership Training i ) Beqular Meetings
» Resources / Forms Contingent Information Unit Leadershi
* Commissioner Service Contingent Information Registration Information Commissioner
» Scout Shop . i
Unit: Troop 66 - San Antonio, TX Order 1D: 532 Unit Roster
Council: Alamo Area Council (583) Type: Troop Registration Registrations
Contacte Registered On:  Fri, Sep 14, 2012 2:32 PM
Mark Mendez 210-912-8269 Financials Total Balance
John Haines 210-913-6022 Contingent Fees: $0.00 $0.00
Participant Fees: $0.00 30.00
Net: $0.00 $0.00
Contingent Account: $0.00
#100% v
—— |
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3.2. Tools Tab

1. Select the Tools Tab
2. Select “Print Participants Activity Sheets”.
e This will download a report in a PDF format of the Scout’s schedule for
each scout in your Troop. You may then print / email this report.

3. 'You may also choose to export the information to an “Excel” format and create
your own report using the export function.

‘;/) U http://www.alamoareabsa.org/Troop-66-5 O ~ & X U alamoareabsa.org @al.amnamabsa.mg (TR
File Edit View Favorites Tools Help
x Go g|€ - '.'l Search ~ -ﬁshare More 2 SignIn Q-
x @-| Search || [ safewsb- @ entiy Safe -

3

g,}; @ Alamo Area Council .1', Multi-Genre Internet Tip # 10 - Where t.. [} Hulu - Saturday Night Liv... @ Symantec a Web Slice Gallery «

* Find: |TBD | Previous Mext |@ Optiens = |

Content Events Objects Commerce | John Haines: MyCouncil® | Cart (0) | Si¢ *

s | BOY SCOUTS OF AMERICA Prepared. For Life."

_' ALAMO AREA COUNCIL

Home Calendar ContactUs Join Scouting Donate How To Help

£ QuickLinks | ¥ Home & Bockmark (2 F

» Scouting Program .
» Council Informaticn Troop 66 - San Antonio, TX

[ =]
3
= Digfricts -
'S_ e Event Details
= Unit Information

= Gamping / Qutdoor Pgm Event: Merit Badge University Fall 2012 - November 10, 2012
* Events & Activities ) _ Home

» Council News Contingent ' Parficipants ' Payments Tools Basic Information
= Leadership Training

Reqular Meetings
Unit Leadership

» Resources / Forms Tools and Utilities

= Commissioner Service Data Exports Reporting Options Mews Stories
Scout Sh
" seourshon Export Participant Roster Print Full Participant Summaries Event Calendar
Join Cub Scouts! Export Participant Activity Roster Print Participant Activity Sheets Commissioner

Files & Downloads =
1 | 3

#105% -

<
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